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JOB ANNOUNCEMENT 

DATE: June 29, 2011 
JOB TITLE: Communications and Data Specialist, Trade Development Alliance 
CLASSIFICATION: Regular, Full-Time 
SALARY: Depends on experience 
CLOSING DATE: Application must be post-marked no later than July 12 
 
This position reports to the President of the Trade Development Alliance of Greater Seattle 
(The Trade Alliance), a partnership of the Greater Seattle Chamber of Commerce, Port of 
Seattle, Port of Tacoma, Port of Everett, City of Seattle, City of Everett, City of Tacoma, City 
of Bellevue, Snohomish County, Pierce County, organized labor and educational institutions.  
This position offers the opportunity for advancement within the Trade Alliance.  The person 
who fills the position is an employee of the Chamber. 
 
REQUIREMENTS 
* Experience in working with web content, design and data programs  
* Interest in using social media platforms 
* Outstanding organizational skills 
* Bachelors degree or equivalent experience 
* Excellent writing, editing and verbal communications skills; demonstrated fluency in English 
* Ability to work independently, as part of a team, under pressure, and to prioritize and handle 

multiple tasks 
* Professional and courteous demeanor 
* Interest in international trade and foreign cultures/languages highly desired 
 
DUTIES 
This position coordinates the visual, web, social media and data efforts of the Trade Alliance, an 
international business and trade promotion organization.  Duties:  maintain Trade Alliance 
website (using basic HTML and Wordpress), including coordinating content and web updates and 
tracking statistics; creating graphics using InDesign and other graphics programs for Trade 
Alliance print and digital collateral, as well as working with printers for finished products; 
maintaining the Trade Alliance database, including creating queries and producing lists; preparing 
email promotional campaigns; and coordinating the organization’s social media efforts.  Some 
editing and writing, and other duties as assigned.   
 
QUALIFICATIONS 
Applicants whose experience and background most closely meet the requirements will be 
considered for this position. 
 
To apply for this position, send a resume with cover letter, one non-returnable writing 
sample and, if available, the URL to a website you have worked on to: 
 Communications and Data Specialist, Trade Development Alliance 
 c/o People Programs Department 
 Greater Seattle Chamber of Commerce 
 1301 Fifth Avenue, Suite 2500 
 Seattle, WA  98101-2611 
 
Fax:  (206) 903.3432 
 
E-mail: As Microsoft Word, PDF or text attachments to jobs@seattlechamber.com 
 

The Chamber provides a comprehensive benefits package including but not limited to: 
 medical, dental, life and long-term disability insurance 
 paid vacation, sick leave, and holidays 
 employer-matched 401(k) plan 
 bus pass supplement 
 

The Chamber is an Equal Opportunity Employer 


